COBRAM ANGLICAN GRAMMAR SCHOOL

How to install Microsoft Teams and sign in on MacOS

1. Open a web browser and enter the following web address in to the search bar:
https://teams.microsoft.com/downloads

2. Then click on the ‘Download Teams’ button in the middle of the screen to download Microsoft Teams.

Download Team:

3. If a message that say ‘Do you want to allow downloads on teams.microsoft.com?’ click Allow.
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https://teams.microsoft.com/downloads

4. Once the Microsoft Teams installer has finished downloading it should be saved in your downloads folder or
on your desktop.

5. Now click on the Installer, when this box to appear click Continue.
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Welcome to the Microsoft Teams Installer

You will be guided through the steps necessary to install this
software.
Destination Select
Installation Type
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6. Then select ‘Install for all users on this computer’ and click Continue again.
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Select a Destination

How do you want to install this software?
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Summary

ﬁ Install for
| - Install on a specific disk...
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Installing this software requires 203.4 MB of space.

You have chosen to install this software for all users of
this computer.




7. Then click Install.

Standard Install on “Macintosh HD”

This will take 203.4 MB of space on your computer.

@ Destination Select Click Install to perform a standard installation of this software
Installation Typ for all users of this computer. All users of this computer will be
. able to use this software.
Installation

Summary

The installation was completed successfully.

@ Introduction

@ Destination Select
@ Installation Type
@ Installation

s Summary

The installation was successful.
The software was installed.




9. Now open your applications folder and locate Microsoft Teams, then click on it.
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Microsoft Teams

Enter your work, school
or Microsoft account.

teststudent@cags.vic.edu.au
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Not on Teams yet? Learn more

Sign up for free




11. Then once again, enter your school email address and click Next.
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Sign in
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Can't access your account?
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12. Then enter your school network/email password (the password you use to sign in to the school’s computer
or school email) and again click Sign in.
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13. Wait a few moments for Microsoft Teams to sign you in. Once this screen appears your all done, Microsoft
Teams is now installed and you have successfully signed in to it.
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Search for or type a command @
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Join a team Search teams
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Join a team with a code

Enter code

@ Help
Learn more about Teams with student
how-tos and tips
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